TOWN OF HAMPTON FALLS

SOLID WASTE AND RECYCLABLES COLLECTION AND DISPOSAL
Request for Proposals
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REQUEST FOR PROPOSALS
Collection of Solid Waste and Recyclables
Disposal of Solid Waste and Recyclables

Town of Hampton Falls

Requests for Proposal Available: February 24, 2020
Proposal Due: March 17, 2020, 3:00 p.m.

Number of copies required: 7

Submit Proposal to:

Solid Waste and Recycling Bid

Town of Hampton Falls

Town Hall

1 Drinkwater Road

Hampton Falls, New Hampshire 03844

1.0 GENERAL INFORMATION

In this section of the Request For Proposals (RFP), the objective of this Proposal is outlined, background information is presented, eligibility is defined and the schedule of deadlines for the Proposal and the process for award is given.

1.1 OBJECTIVES

It is the objective of the Town of Hampton Falls to provide for the curbside collection of residential solid waste and recyclables on a long-term basis at an affordable cost to the taxpayers. The Town prefers that the collection of both items be done on the same day for the convenience of the residents.

1.2 BACKGROUND

Current Contractual Arrangements

Collection and Disposal of Solid Waste & Recyclables

1.211
All solid waste is being collected and transported under a contract which will expire June 30, 2020.
1.212
All solid waste is transported to the Covanta Haverhill in Haverhill, MA which will expire June 30, 2020.  
1.213
Total residential solid waste collected annually averages approximately 900 tons.

Collection of Recyclables

1.214
Total weight of recyclables collected averages 240 tons.

Current Curbside Collection of Solid Waste

1.215
The Town of Hampton Falls provides weekly curbside pickup of residential solid waste, including waste from three town and one school locations, some of which use dumpsters.  The Town Hall, Town Common, Governor Weare Park and Lincoln Akerman School shall be considered one residential unit each.  The Town requests one eight-yard dumpster to the rear of the Town Hall and one ten-yard dumpster at the school grounds.

1.216
The Town provides for the weekly pickup of four (4) thirty-gallon covered cans or equivalent sealed bags and a moderate amount of excess waste from each residential location.

1.217
Waste is set out along the curbside of all sites by 6 am. on the day of collection. 

1.218
Town of Hampton Falls Solid Waste Ordinance is adopted in accordance with RSA 31:39 I (f) & RSA 149-M:17 for the regulation of solid waste disposal in the Town of Hampton Falls.  Please refer to this document for rules.  As examples from ordinance, wastes not collected at the curbside are:
1. 
White Goods, such as refrigerators, washing machines, hot water heaters, dryers.

2. 
Stumps and demolition debris.

3. 
Yard waste, such as leaves, brush, branches and wood.

4. 
Bulky items, such as sofas, chairs, televisions, rugs, air conditioners, mattresses.

5. 
Hazardous waste, such as radioactive, volatile, flammable, sewage, toxic, tires, paint cans, woodstove and fireplace ash, household chemicals, explosive or any amount of waste listed or characterized as hazardous by the United States Environmental Protection Agency or any state agency pursuant to the Resource Conservation and Recovery Act of 1976, as amended and applicable state law, and defined by RSA 147-A:2. VII.

This does not prohibit a vendor from giving an alternative proposal for the above items.

Current Curbside Collection of Recyclables

1.219
Participation in the Town's curbside recycling program is mandatory.

1.220

Recyclables must be placed in the bin, except for mixed papers which may be bundled separately or placed in brown kraft paper grocery bags, and set out at the curb by 6 am. on collection day.


1.221
Any resident may apply to the Board of Selectmen for an exemption from the requirements of recycling in the event that a hardship exists which prevents the separation of waste materials.  Such individuals must notify the Board of Selectmen in writing in the event that, due to extended travel and/or non-residence, one is unable to participate in the recycling program.

1.222
The Town requests two ten-yard dumpsters at the rear of the Public Safety Building and one ten-yard dumpster at the school grounds for the recycling of cardboard, and three 96-gallon totters for other recyclables at the school.

1.223
Other than the Town's authorized Recycling Collector, all others are prohibited from removing recyclables from any resident collection location.

Collection of Solid Waste and Recyclables

1.224
Collection takes place on a scheduled pickup day, excluding all legal holidays. In a week where the collection day falls on a legal holiday, collection is made one day later, even if this is a weekend day.

1.225
The collection route covers approximately thirty seven (37) miles of roads.

1.3 ELIGIBILITY FOR SUBMITTING PROPOSAL
All contractors responding to this RFP must demonstrate the ability to provide the services required by this Proposal by supplying the following information:

a.
An outline of experience in the collection of solid waste and/or recyclables. It should include a list of municipalities serviced and dates of service.

b.
A list of equipment (year, make, model, type, etc.) available for the collection and transportation of solid waste and recyclables.

c. 
A minimum of three Municipal references, listing a contact person, address and phone number.
d.
An outline of  existing agreements with disposal/recycling facilities including costs for disposal of solid waste and recycling
.
1.4 DEFINITIONS

1.41 Current Recyclables

All mixed papers (including newspapers, magazines, junk mail and other papers), glass bottles and jars (clear, brown and green glass), aluminum cans, steel cans, plastic bottles and jugs (any plastic container with a " 1 " or "2" in the recycle triangle on the container bottom), and such other materials as the parties may agree in writing to include or substitute. 

1.5 SCHEDULE

The following schedule presents significant dates in the Proposal:

	Date
	Event

	February 24, 2020
	Requests for Proposal Available

	February 28, 2020
	Email Questions to Town Administrator

	March 17, 2020
	Proposal Due

	Negotiate with Vendor
	After March 17 

	Sign Contract
	April-May

	July 1, 2020
	Collection Begins


1.6 INSPECTION

Proposers are welcome to review the collection routes prior to submitting the Proposal.  Please contact Town Administrator, Town Hall, 1 Drinkwater Road, Hampton Falls, N.H. 03844, Monday through Friday, 8 a.m. - 4 p.m.  Please call in advance at 926-4618, Extension 3.

1.7 Proposal OPTIONS

Proposers should submit Proposal based on the collection of solid waste and recyclables on the same day.

2.0 PROPOSAL FORMAT REQUIREMENTS

This section of the RFP specifies the organization and submission for your Proposal.

2.1 ORGANIZATION

Proposal must contain the following information:

a. Cover Sheet (See Attachment A).

b. Proposal Response Form (See Attachment B).

c. Information as specified in Section 1.3.

d. Certificate of Insurance (See Section 3.3).
e.  Proof of existing agreements, including costs, with disposal facilities that will accept Hampton Falls disposal of trash and recyclables.
2.2 PROPOSAL SPECIFICATIONS

a. Proposal must be typed and submitted on 8 1/2 x 11 inch paper (one side).

b. Proposal must be fastened.

c. Proposal must be signed by an official or principal authorized to bind the proposer to the provisions therein.

2.3 PROCEDURES FOR SUBMISSION

2.31 Proposer’s Questions

Proposers may submit questions in writing to the Town Administrator regarding the specifictions contained in this Proposal at townadministrator@hamptonfalls.org until February 28, 2020.  

2.32 Copies

Seven (7) copies of the Proposal must be sent to the Town of Hampton Falls.

2.33 Submittal of Proposal
All Proposals must be submitted in a single sealed envelope clearly labeled "Solid Waste and Recycling Proposal" and sent or delivered to:

Town Administrator

Town of Hampton Falls

1 Drinkwater Road

Hampton Falls, NH 03844

603-926-4618, Extension 3
2.34 Deadline for Submission

The envelope containing the Proposal must be received by the Town no later than 3 p.m., March 17, 2020.

Any Proposal received after the above deadline will not be accepted.  Faxed Proposal will not be accepted.

2.35 Ownership of Proposal
Proposal submitted for consideration becomes the property of the Town of Hampton Falls, and will not be returned.

3.0 SPECIFICATIONS

3.1 SCOPE OF WORK

The successful proposer shall be responsible for the following work relative to the collection and removal of residential solid waste and recyclables.

3.11 
All solid waste and recyclables shall be collected once a week, on the same day between Monday and Friday.  Vendor is to enforce Hampton Falls Rules.  Vendor may suggest alternative proposals on Attachment B.  
3.12 
All solid waste and recyclables shall be collected from the curbsides of all residences within the Agricultural-Residential District. (See attached map).
3.13 
The Proposer shall accept all solid wastes, except for those wastes listed in Section 1.218.
3.14 
The Proposer shall accept all recyclables as defined in Section 1.41, as well as others which may be so defined and agreed in writing during the term of the contract.

3.15 
All solid waste shall be delivered to an approved facility within 30 miles from Hampton Falls.
3.16 
The Proposer shall agree to a contract period of five and one-half (5 1/2) years, with any annual fee increase indicated on the PROPOSAL RESPONSE FORM.

3.17 
The Proposer may adjust annual fees – please identify escalation.

3.18 
The Proposer must agree to collect and dispose of all acceptable solid waste and recyclables in accordance with current practices outlined in Section 1.2.

3.19 
The Contract shall begin on July 1, 2020 and end on December 31 of the multi-year term.
3.2 ALTERNATIVE OPTIONS

3.21
The Town is interested in any alternative or innovative options for the collection of solid waste and recyclables, including revenue sharing of recyclables.





3.3  INSURANCE 
3.3.1 Insurance Specifications

By signing and submitting a proposal, the Proposer certifies that if awarded the contract, it will have the following insurance coverages at the time the contract is awarded to include New Hampshire RSA 281-A: Workers’ Compensation.

The Proposer further certifies that it shall maintain these insurance coverages during the entire term of the contract, and that all insurance coverages will be provided by insurance companies authorized to sell insurance in New Hampshire. 

The contractor shall provide a current certificate of insurance for Worker’s Compensation and Employer’s Liability coverage to the Town at the beginning of the contract, and upon reasonable request thereafter.  The contractor shall also provide current certificates of insurance for commercial general liability, automobile liability and general liability umbrella coverages naming the Town of Hampton Falls as an “additional insured” by endorsement on a primary and non-contributory basis to the Town at the beginning of the contract, and upon reasonable request hereafter.

3.3.2  Insurance Coverages and Limits Required:  

1. Worker’s Compensation - Statutory requirements and benefits.

2. Employer’s Liability - $1,000,000.

3. Commercial General Liability - $1,000,000 combined single limit. The Town of Hampton Falls is to be named as an additional insured with respect to the services being procured.  This coverage is to include Premises/Operations Liability, Products and Completed Operations Coverage, Independent Contractor’s Liability, Owner’s and Contractor’s Protective Liability and Personal Injury Liability.

4. Automobile Liability - $1,000,000.
5. General Liability Umbrella Policy - $10,000,000
3.3.3   Indemnification
The Town will require the following indemnification language in all contracts related to this project:

To the fullest extent permitted by law, Contractor shall protect, indemnify, save, defend and hold harmless the Town of Hampton Falls, including its officials, agents, volunteers and employees (“Indemnified Parties”), from and against any and all liabilities, obligations, claims, damages, penalties, causes of action, costs, interest and expenses, including but not limited to reasonable attorney and paralegal fees, which Indemnified Parties may become obligated or suffer by reason of any accident, bodily injury, personal injury, death of person, economic injury or loss of or damage to property, arising indirectly or directly under, out of, in connection with, or as a result of this Contract or the activities of Contractor or its agents, employees, contractors or subcontractors, and even if caused in part by any negligent act or omission of Indemnified Parties.

In addition, and regardless of respective fault, Contractor shall defend, indemnify and hold harmless the Indemnified Parties for any costs, expenses and liabilities arising out of a claim, charge or determination that Contractor’s officers, employees, contractors, subcontractors or agents are employees of the Indemnified Parties, including but not limited to claims or charges for benefits, wages, fees, penalties, withholdings, damages or taxes brought in connection with laws governing workers compensation, unemployment compensation, social security, medicare, state or federal taxation, and/or any other similar obligation associated with an employment relationship.

The Contractor’s obligations to defend, indemnify and hold harmless the Indemnified Parties hereunder shall survive the term of this Contract.

The Town of Hampton Falls shall not be required to defend or indemnify the Contractor, any subcontractor or any professional service provider.

4.0 GENERAL TERMS AND CONDITIONS

The following terms and conditions shall apply to this Proposal:

4.1 COSTS

The Town of Hampton Falls is not responsible for the costs involved in the development of this Proposal.

4.2 REJECTION OF PROPOSAL
The Town of Hampton Falls reserves the right to reject any, all, or parts of any Proposal, to cancel or change any or all parts of this RFP, and to award a contract on the basis of whatever shall be in the best interest of the Town.
4.3 CONFIDENTIALITY

The Proposer shall assume that all information provided in the Proposal may eventually become public. NO information classified as “confidential” will be accepted.

4.4 NOTIFICATION

The awarding of Proposal(s) is planned to be completed by April-May 2020.  

5.0 EVALUATION AND SELECTION PROCESS

5.1 OVERALL PROCEDURE

The awarding authority is the Board of Selectmen of the Town of Hampton Falls.

The Board of Selectmen will open the Proposal after March 17.
The Proposal will be turned over to the Town's Recycling and Solid Waste Committee for evaluation.

Once the said Committee evaluates the Proposal, it will make recommendations to the Board of Selectmen.

Upon reviewing the findings of the said Committee, the Board of Selectmen will award Proposal by May 20, 2020.
5.2 EVALUATION CRITERIA

Proposal will be evaluated based on completeness and applicability to the objectives of the RFP, cost of services, length of service, ability to provide services and qualifications of the Proposer.  Incomplete Proposals and Proposals not applicable to the objectives of the RFP will receive no further evaluation.

6.0 ADDITIONAL INFORMATION

Additional information may be obtained by contacting:

Town Administrator, Town Hall,1 Drinkwater Road, Hampton Falls, NH 03844
603-926-4618 Extension 3



townadministrator@hamptonfalls.org






ATTACHMENT A

Sample Cover Sheet

(all information must be included)

(Company Letterhead)

Response to Request for Proposal

Collection of Solid Waste and Recyclables

Disposal of Solid Waste and Recyclables

Name of Company

Contact Person, Title

Address

Telephone Number

Fax Number

Federal Employer Identification Number

Name of Authorized person to Bind Company, Title

Signature 

Date

ATTACHMENT B

PROPOSAL RESPONSE FORM

To:
Town of Hampton Falls


1 Drinkwater Road


Hampton Falls, NH 03844

I, the undersigned, agree to collect and remove all recyclables and solid waste, as specified herein for the following consideration:

Recyclables and Solid Waste 
(Friday pick-up/disposal is current plan, however, alternate proposals to be considered.)
A.  Solid Waste Pick-up Only per Year: $_________________
a. Price in words _________________________________
b. If disposal location > 30 miles from town, would this impact price i.e. not Turnkey, Haverhill, North Andover, Danver/Peabody.  Is pick-up based on a specific location please identify in Alternate Proposal area. 


B. Recycling Pick-up Only per Year: $_____________________

a. Price for pick-up in words _________________________________
b. Recyclable Disposal Cost:$______________________

c. Price in words_________________________________

d. If index based: ______________________________________________________________

C. Disposal price per Ton (can bid disposal only):$___________
D. Disposal Location:_______________________

E. Alternate Proposal:  (if attachment needed, please write see additional attachments) ________________________________________________________________________________________________________________________________________________ 

F. Annual Change to Pick-up price or MSW price/ton per Year: ___________%

G. Number of Years (yes or no):  5 1/2 Years_________

As this is an RFP:  Town can reject any proposal and/or choose any options Town deems is in the best interest of Town.  Town is attempting to have all contracts end December 31st.  
The undersigned certifies under penalties of perjury that this Proposal has been made in good faith and without collusion or fraud with any other person. A s used in this certification the word “person” shall mean any natural person, business, partnership, corporation, union, committee, club, or other organization, or group of individuals.

I understand that the number of households currently in Town can change.  I have read the “Request for Proposal” and “Specifications” and shall fully comply with its requirements.  Any deviations from the requirements of the "Request for Proposal" shall be attached as an addendum to the PROPOSAL RESPONSE FORM.

Name of Company











Name of Official (print)










Signature of Official











Address













Date:



Telephone:
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